
 

 
 
 
 
 
 
Dear Parents/Carers,  
 
Wider Opening of Schools 
 
 
I am writing to you to keep you updated with our ongoing plans for the wider opening of 
school.  
 
As you know, the government have set out that want schools to prepare for wider opening 
from the 1st June at the earliest. They will not be making their final announcements until 
about 48 hours prior to that (so 29th May at the latest). This makes planning quite tricky as 
whatever we plan is subject to being changed.  
 
I do now have some information we can share with you which may help you with your plans 
as I am very aware many of you are trying to juggle getting back to work.  
 
We are still in the planning stages and I want to reassure you that we are being very 
thorough and taking all the government guidance and advise into account as well as that of 
the Local Authority. Our decisions will always be driven by robust risk assessments as the 
safety and well being of all our pupils, families and staff MUST be the priority.  
 
Guidance from government changes often and so please be aware that our plans are all 
subject to change but I will keep you informed as best as I can as soon as I can.  
 
This letter is to set out our overarching plans and then I will write again soon with the level 
of detail that you will require to make whatever decisions you need to make and put in 
place whatever plans you may need to put in place.  
 
At the end of the letter you will find a joint statement from the Burntwood Co-operative 
Learning Trust of which we are part. We have held many discussions and have tried to take 
a joint approach where possible but being mindful that each of the schools is unique and 
has quite differing buildings and staffing levels.  
 
Throughout the whole period, Key worker children will still be catered for as they are 
currently – there will be no change to what we offer. School will still provide this service 
regardless of what year group the children are in.  
 
Our approach at Highfields has been to take a thoughtful and considered approach to the 
whole Covid-19 situation. We had to move quickly into lock down but believe the move out 
of lock down needs to be careful and graduated. We have listened to all worries and 



  

concerns from yourselves and the staff and have tried to put in place an overarching plan 
that moves us forward in a range of steps.  
 
Step 1 
Once the government have made their firm decision we will have several actions that we 
need to carry out to prepare the school and to train staff. For this reason, we have made the 
decision that we will require the first week to make sure we are absolutely ready to take 
more children in. This means we will not be open to anyone but key worker children the 
week beginning 1st June.  
 
Step 2 
In line with government priorities we will initially open to Reception Class pupils. This will be 
on the 8th June at the earliest (depending on government announcements). The details of 
how this will work will be sent to parents of these children soon.  
 
Step 3 
We need to make sure all our systems we put in place are working well and that when we 
feel it is safe to do so we will then expand the provision to Year 1. This will be no sooner 
than 15th June.  
 
Step 4 
Once everything is in place for both Reception and Y1, we will then need to look at our 
staffing levels and various other factors before we invite Year 6 back into school. 
Realistically this will be no sooner than July and will be focused on transition to high school.  
 
School will open as above for Monday to Thursday only. We will be closing on a Friday in 
order to give the school a deep clean and for staff to continue to provide home learning for 
those children who will not be in school.  
 
Children will be in smaller groups called “bubbles” and contact will be minimalised. I will 
write to you with details of this at a later date so that you know what safety measures are in 
place, what the procedures will be for dropping off and picking up and which “bubble” your 
child will be in.  
 
The start of each day and end of each day will be staggered and the details of this will be 
given when I write to individual year groups.  
 
There will be no before or after school provision for non- key worker children until further 
notice for safety reasons.  
 
These are very difficult times and we want to try and get this right. What we put in place, I 
am aware, is not going to suit everyone and may cause further hurdles to try to get over. 
Please bear with us. There are so many elements to this that taking this cautious and small 
step approach will help us to do everything we can to keep everyone safe.  
 
Thank you once again for your continued support and for the kind words that many of you 
have offered. This has helped tremendously.  



  

I will be in touch again very soon.  
 
Stay Safe.  
 

 
 
 
 
Mark Wilkes 
 
 
“The Burntwood Cooperative Learning Trust (Highfields Primary School, Hollygrove 
Primary School, Ridgeway Primary School, Chase Terrace Primary School) has 
agreed the following principles; 

• The Health and Safety of our pupils, staff and parents must be put first in all 

our decision making.  

• Our schools will open Monday to Thursday each week. Fridays will be used 

for planning, deep cleaning of rooms and equipment, Health and Safety 

updates for staff and preparation of homework for those children still at home. 

Current Key Worker provision will be open five days per week.  

• Following Staffordshire Local Authority Guidance each of our schools will 

tailor the expansion of pupil numbers to their different staffing, pupil number 

and premises set-ups. 

• In line with government guidance, our schools will prioritise the year groups in 

this order- Nursery, Reception, Year 1 and Year 6. This does not affect the 

current provision for Key Workers.  

• Due to differing issues with staffing, availability of space and the growing 

numbers of Key Workers, we are not able to give an exact date for when Y6 

will return. At the least we hope to provide some transition activities in July.  

• After taking part in the Staffordshire Health and Safety Webinar on Thursday 

21st May, Chase Terrace Primary School, Highfields Primary School and Holly 

Grove Primary School have decided to not begin expanding numbers until the 

week beginning 8th June at the earliest to give us time to implement all the 

new Health and Safety procedures, ensure all new ordered Health and Safety 

equipment and materials have arrived,  consult with staff regarding the new 

procedures and deliver new Health and Safety CPD. This means that 

Nursery, Reception, Year 1 and Year 6 children will not be in school the week 

beginning 1st June.” 

 
 


